The school community has a responsibility to
create and maintain a safe environment where
students take responsibility for their behaviour
and respond to the needs of others.

Student Engagement and
Wellbeing Information
Building A Future Together

At Forest Street Primary School we aim to create a safe and
secure learning environment where all students develop
high self esteem and are capable of forming meaningful
relationships and making positive choices.

THE FOUNDATION OF OUR APPROACHES
Our approaches to student engagement and wellbeing stem
from our commitment to the following:
At Forest Street Primary
School we value

We follow these rules

•

Respect

•

Hands Off

•

Responsibility

•

No Swearing

•

Working Together

•

Do what staff say

Our Positive Learning Behaviours

We expect

•

Having A Go

•

Personal Best

•

Working Together

•

Mutual Respect

•

Staying Determined

•

Attentive Listening

•

Being Organised

•

Appreciating Others

RIGHTS

RESPONSIBILITIES
Everyone has the responsibility to

Everyone has the right to
•
•

Feel safe and happy

•

Learn and play

•

•

Be valued for their individuality

•

•

Be treated fairly and with
respect

•

Implement the Student
Engagement and Wellbeing Policy
Respect the rights of others
Be responsible for their own
behaviour and repair harm
Follow the school rules, the values
and the positive learning behaviours

HIERARCHY OF RESTORATIVE PRACTICES
The Hierarchy of Restorative Practices are incorporated within our
whole school approach and guide our Student Engagement and
Wellbeing Policy.

SCHOOL ACTIONS AND RESPONSES

PROTECTIVE FACTORS
The following protective factors contribute to student engagement, regular
attendance and the positive learning behaviours:
•
•
•
•
•
•

monitoring all students
opportunities for students to take responsibility for their actions
clear, consistent rules and behavioural expectations
promoting positive home-school partnerships
feeling safe and valued at school
opportunities for academic and social success

Responses for inappropriate behaviour can be managed through approaches
that prioritise prevention and early intervention. These approaches include:
•
•
•
•
•
•
•

understanding and responding to individual student needs
involving and supporting parents/carers
involving relevant staff and practitioners
conducting student support group meetings
providing broader educational programs
developing individualised learning, behaviour or attendance plans
emphasis on restorative practice rather than a punitive approach

We aim to create a safe and secure learning
environment where all students are able to
fully develop their talents, interests and
ambitions.

RESTORATIVE PRACTICES
Prevention and Early Intervention
Approaches used across the school for all students to develop
their social and emotional skills include:
•
•

P.A.Th.S.® Program — using approaches for managing feelings and behaviour
TRIBES Processes- to promote social and academic development in a positive
learning environment whereby students work together while developing their
resilience.

•

Ongoing communication between families and the school

•

No Blame Chats

•

Restorative Chats

•

Student Leadership

•

Peer Mediation

•

Support from our Social Worker

•

Support from Koorie Education Officers

•

Kid’s Hope Mentor Program

•

Principal Awards

•

CLUBS Program

•

Buddies Program

•

Breakfast Program

•

Koorie Clubs and Wannik initiatives

•

Monitoring student attendance

•

After School Sport and Care services

•

Individual Student Plans

•

Class meetings

•

Caught Caring Awards

•

Parents, Student and Teacher
Conferences

Intervention
Many approaches for prevention and early intervention used
throughout the school are also used for intervention. Additional
approaches provide more specific support for students at risk and
assist in repairing relationships when others feel unsafe or
unhappy. Additional approaches include
•

FRIENDS Program

•

Seasons For Growth

•

Restorative Conferences

•

Assistance from Education Support staff

•

Referral to student support services

•

Small group projects guided by staff/
social worker

RESTORATIVE PRACTICES
Intervention and Referral
Approaches used throughout the school include many of those
used for previously mentioned stages of intervention. Additional
approaches to provide more specific guidance and support for
students at risk and to assist in rebuilding relationships when harm
to others has occurred include
•

Individual Behaviour Management
Plans

•

Collaboration with various mental health
services

•

Alternative arrangements for recess

•

Support from Grampians Regional staff

•

Alternative Programs

•

Limited Schooling Plan

The school aims to foster high standards of behaviour based on
co-operation, mutual responsibility, self discipline and the promotion of positive, non-discriminatory relationships among students.

BULLYING AND CYBER BULLYING
Bullying is when people deliberately upset or hurt another person, damage their
property, reputation or social acceptance consistently over a period of time.
Everyone has the right to expect their day to be free from bullying and intimidation.
Bullying behaviour is:
• deliberate
• behaviour that causes distress
• directed towards a specific person
• a repeated pattern of attacks
All forms of bullying are considered a serious behaviour. These include:
DIRECT PHYSICAL including
hitting, kicking, punching, slapping, tripping or damaging property.
DIRECT VERBAL includes name calling, insults, racist remarks, spreading
rumours and swearing.
INDIRECT BULLYING includes lying and spreading rumours to damage
someone’s social reputation, playing nasty jokes to embarrass others,
mimicking, encouraging others to socially exclude someone.
CYBER BULLYING includes inappropriate use of technology, bullying others by
sending rumours, threatening or unwanted communications through devices
including: mobile phones, SMS, phone cameras, emails, chat rooms and
electronic social networks. Students should not access files belonging to others.
Everyone has a role to play in minimising bullying behaviours.
Staff are required to
• Model appropriate behaviour
• Be observant for signs of distress or suspected incidents of bullying
• Be proactive on yard duty to minimise bullying
• Follow up incidents of bullying using a restorative approach
Students are required to
• Avoid involvement in bullying that makes the problem worse
• Report the incident to staff
Parents/caregivers are required to
• Inform the school if they suspect their child is being bullied
• Discourage their child from retaliation if she or he is bullied

ATTENDANCE
Regular school attendance enables students to maximise their full potential and
actively participate and engage in their learning. Students who are regularly
absent from school and often late are at significant risk of missing important
stages of their educational and social development.

WHOLE SCHOOL STRATEGIES
At Forest Street Primary School we all have a responsibility to work together to
ensure that our students attend school without unnecessary absences.
RESPONSIBILITIES OF THE SCHOOL
• Promote attendance through clear statements of expectations and procedures
• The school monitors absences and contact parents of students with unexplained
or unapproved absences of concern with the view of working collaboratively with
families and services to maximise attendance.
• Staff respond to ongoing absences by speaking with parents and investigating

absences causing concern.
• Ensure the data is collated and reported to DEECD.
RESPONSIBILITIES OF THE STUDENTS
• Attend school on time every school day unless otherwise instructed
• Remain in the school grounds during school time unless previously arranged

between the staff and parents
RESPONSIBILITIES OF THE PARENTS/CARERS
• Ensure their child attends school every school day and arrives on time
• Notify the school of their child’s absence as soon as possible on the first day of

the absence and follow this up with written advice when the student returns
• Notify the school of any planned absences eg family holidays, medical issues
• Parents should keep their children at home if they are unwell, however send
them to school regardless of special events such as birthdays, visits from
friends.

Students have the right to expect their
day will be free from all types of
bullying and intimidation.

BEHAVIOUR MANAGEMENT
PROCEDURES FOR BEHAVIOUR MANAGEMENT
At Forest Street Primary School we follow these procedures when students are
displaying inappropriate behaviour that has not escalated to serious or extreme.

Procedure used in the classroom
Step 1

•

Step 2

•

Verbal Warning whereby teacher reminds student of school rules,
values and behaviours
Time Out in the classroom whereby students move away from his
or her peers to reflect on their behaviour

Student is sent to another classroom if the behaviour continues
• Students must take a Think sheet and a set of Feelings cards to
the other classroom
• The teacher completes a Classroom Exit form (mauve form) for
the teacher in the other classroom
• If the student refuses to go to another class, then Step 4 is
implemented immediately
• If the behaviour continues, the student is sent to the office with the
Classroom Exit form, Think sheet and appropriate work to
complete
• The principal class staff need to be notified of the student exiting
class either by phone or sending the form with a reliable student
•

Step 3

Step 4

DROP DOWN CLAUSE WILL BE USED FOR VERY SERIOUS
BEHAVIOURS

Classroom behaviours are not to be transferred to recess/yard duty/inside duty unless under circumstances discussed with principal class staff.

•
•
•
•

If students behave in an extreme manner in the classroom, potentially
compromising the safety of themselves or others the following process is
employed:
Time out of the classroom to calm down
Principal class staff called to remove the student from the classroom
Discussion between the student and principal class staff before deciding best
placement for the student for the remainder of the day
Conduct a conference between the student, principal class staff, parents, and
social worker or student support service staff if appropriate, to tailor a plan to
support the situation and address the circumstances.

BEHAVIOUR MANAGEMENT
Procedure used in the yard
Serious behaviours
include:
Swearing that is
unintentional yet
audible
Tackling
Teasing
Inappropriate use of
sticks/stones

Very serious
behaviours include:
Swearing at others
Physical abuse
Verbal abuse
(incl. racist comments)
Running from the
teacher
Vandalism
Ongoing yard
behaviours
Damage to property
Extreme behaviours
include:
Ongoing violence
Ongoing disruption to
others

Time out – Students must walk with the yard duty teacher
for 10 minutes. The yard duty teacher records the
incident in the yard duty folder stating it has been
followed up with a ‘talk and walk’ approach.
If the behaviour is repeated on the same day the student
is sent inside to complete a Think sheet. This must also
be recorded in the folder.
2 Think sheets in a week will result in a yard behaviour
plan being developed by principal class staff and parents
being contacted.

Students are sent to a nominated area with a form and
the yard duty teacher also records the incident in the
yard duty folder.
Discussion about the behaviour between staff, parents
and the students involved is scheduled to develop a
Behaviour Management Plan.
Students involved in this level of behaviour may lose the
privilege of representing the school in various activities.
(This will be determined by principal class staff).

Students are removed from the yard and given time to
calm down.
A conference approach with student, parent/s, Principal
class staff and other services as required will be
conducted to tailor a support plan. This plan will
reflect
the P.A.Th.S® processes and may include: a
re-entry
plan to the classroom and/or yard, referrals to agencies
and support services and conducting a
restorative
chat (usually done by principal class staff or the school
social worker).

We learn about and value ourselves and relationships with others when we repair relationships
and make others feel safe.

DETENTION
Teachers may require students to finish their uncompleted work during recess. No
more than half the time allocated for recess may be used for this work.
The school will use the newsletter to advise parents of the general arrangements in
place when students remain supervised and supported in class for part of recess.
Severity Clause
In the event of severe or ongoing misbehaviour that prevents the teaching and
learning program from continuing or is deemed as unsafe, the student will be
removed immediately from their existing environment, and possible suspension
considered.

SUSPENSION
At Forest Street Primary School we work on the premise that students should only
be excluded from school when all other measures have been implemented without
success, or when an immediate suspension is the only appropriate course of action
in response to the student’s behaviour.
Grounds for suspension
Students may be suspended if, whilst attending school or travelling directly to or
from school or engaging in any school activity away from school, including travel
organised by the school, they:
(a) behave in such a way that threatens or endangers the health, safety and
wellbeing of any staff member, student or any person assisting in the
conduct of school activities; or
(b) commit an act of significant violence against a person or property or being
knowingly involved in the theft of property; or
(c)

possess, use, or assist another person to use prohibited drugs and
substances; or

(d) fail to comply with any reasonable and clearly communicated instruction of a
principal, teacher or other staff member; or
(e) consistently behave in a manner that interferes with the wellbeing, safety or educational opportunities of any student; or
(f) engage in behaviour that vilifies, defames, degrades or humiliates another person

EXPULSION
Only the principal has the authority to expel a student from the school of which they
are principal. Their responsibility cannot be delegated to any other person. The
principal will follow DEECD guidelines should expulsion be the only appropriate
measure and all other measures have been implemented without success.

SCHOL LOGO

CONTACT US
Forest Street Primary School
Forest Street, Wendouree
PO Box 188 Wendouree, 3355
Telephone: 03 53392110
Mobile: 0418 518 093
Facsimile: 03 53395745
Email: forest.ps@edumail.vic.gov.au
Website: www.foreststreetps.com

